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Submittal Requirements
Submit your Special Event Permit Application to the City of Las Vegas Office of Administrative Services  
         Phone: 702.229.6171; FAX: 702.464.7555; Email Events@LasVegasNevada.gov
         The City of Las Vegas Event Office hours are Monday - Thursday from 7:30 am  - 5:30 pm closed Fridays.
 Site Plan
Attach a site plan/route map to every special event application.  A site plan provides an overview of your event. Site plans/route maps should be submitted in PDF format and in an 8 ½" x 11" or 11" x 17" standard format.   It should clearly show the event location including surrounding streets.  Additionally include locations of stages, tents, cooking areas, food trucks, concessions, bars, toilets, fencing, barricades, water stations, exits, emergency access routes, generators, lighting and electrical connections, first aid facilities, parking, security, dumpsters.   
 Fees:
The below is a partial list of the most common fees charged for Special Event Permits. The Special Event Permit does not exempt other permit requirements which may have their own fee schedule.  Refer to Las Vegas Municipal Code Chapter 12.02 for more details
 
 
 
 
 
 
 
 
  
 
 
 
 
Vendors:
Applicant must submit the number of vendors and a location plan for vendors on the event site. Temporary event vendors who fall under one of the following categories must hold a valid City of Las Vegas business license and must be approved for participation by the Department of Planning Business Licensing Division. REGULATED LICENSES: Astrology, Auctions and Auctioneers, Burglar Alarm Sales - Installation and Monitoring, Escort Bureaus, Gaming, Handgun Sales, Hypnotism, Alcohol, Locksmiths, Martial Arts Instruction, Massage, Outcall Entertainment, Pawnbrokers and Auto Pawn, Psychic Arts, Reflexology and Secondhand Sale
 
  
  
 
Additional Permit Requirements:
Additional permits maybe required for your event from other City Departments:
·         Department of Fire and Rescue - Fire Prevention Division (pyrotechnics, fireworks and tents).
·         Department of Building and Safety (generators, bleachers, stages and electrical).
·         Department of Public Works - Traffic Engineering Division (barricade permit for street and sidewalk closures).
·         Department of Planning - Public Planning Division (If any temporary signs will be used - $100 processing fee).
·         Department of Planning - Business Licensing Division (alcoholic beverage service and regulated licenses).
 
Insurance Requirements 
For events held on Public Property, insurance must be obtained and certificates submitted prior to approval of any permit.
CITY OF LAS VEGAS
Special Event Permit Application
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Event Size
Application Due Dates
(prior to event)
Processing Fee
*Expedited Fee
300+ (Public Right of WayROW)
60 days
$175
$175
300+ (private property)
60 days
$175
$175
<300+ (private property)
20 days
$50
$0
Cashman Center (single day)
NA
$50
$0
Cashman Center (multi-day)
30 days
$175
$175
*expedited fees are assessed if applications are not received on or before the due dates.
If alcohol is to be served:
Full alcohol: $100 per day per bar/station and an additional $75 per day per bar/station.
Beer/Wine service only: $50 per day per bar/station and an additional $25 per day per bar/station.
Vendors
Fees
Private property and ROW
$10 per day per vendor
Cashman Center
$5 per day per vendor
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Be sure application is completed before submitting.  
If any part of the event is being held on Public Property, Signed copy of the Indemnification must be submitted prior to permit approval. 
Is any part of the event going to be held on Private property?
Is any part of the event going to be held on Public property?
Is any part of the event going to pass through the County, North Las Vegas or other Jurisdiction?
Please make sure you fill this out using genuine 'Adobe Reader' NOT a generic PDF preview. (If you are using a Mac, or mobile device, they usually default to a generic preview.  Download the latest viewer (free) at:  http://get.adobe.com/reader/
Teardown Complete (DT/Time)
Select Target Audience
Setup Start (DT/Time)
EVENT DATES - Complete a line for each day of the event.  (For multi day events, click '+' for additional lines)
For events more than 4 days, contact the events office for special requirements at: 702-229-6276.
Day
Date:
Start Time  
End Time  
# Participants	
# Attendees
Vendor/Merchandise Information
Will there be any Vendors? (including promotional, marketing booths or food vendors)
#
List any regulated or privileged licensed vendors:  (click the '+' for additional rows)
For details on privileged vendors, click here.
Will there be food sales or distribution?
Do you intend to cook food in the area?
Method(s):
Location(s)
#
List any food truck vendors:   (click the '+' for additional rows)
Organizers or promoters of one time events, tradeshows, or conventions in which a sale is conducted are liable for sales tax to be collected by their exhibitors or vendors. The promoter or organizer must obtain a One Time Sales Tax Permit with the Nevada Department of Taxation. 
More information can be found at: http://www.tax.state.nv.us/ .
Additional permits may be required from the Southern Nevada Health District.  More information can be found at http://southernnevadahealthdistrict.org/temp-permits/special-events.php .
Alcohol Beverage Service Information
Only plastic cups will be allowed on public right-of-way events with wristbands. 
Will there be any alcohol sales or distribution?
Age/Id Verification Method:
Will a City Licensed Alcohol Beverage Cater be Utilized?
Are you applying for a 'Time Limited License'?  For detailed explanation, refer to our special events page, or click here.
Temporary Structures
Will there be any Street/Lane/Alley or Sidewalk closure(s)?
Will you be notifying surrounding areas of the event?
Will there be any Tents or Canopies used during the event?  (if yes, be sure to include on site plan)
Will there any temporary fencing be used during the event?
Will there be any temporary stages or platforms used during the event?
Will there be any temporary bleachers used during the event?
Will there be any event signage (other than barricades)
Will there be any portable structures or containers used during the event? 
(including any bounce houses, rides, games) 
A permit from the Department of Public Works for a Traffic Control Barricade Plan may be required for your event.
A permit from the Department of Planning  may be required for the use of temporary signs during your event
A permit from the Department of Fire and Rescue may be required tor tents for your event
Temporary Electrical
Will any temporary power be used at your event (e.g., generators, wiring, spider boxes, lighting)?
Usage of Certain 'Temporary Electrical'  may require an additional Building and Safety Permit for your event. 
Please go to the Building and Safety Department, 333, N Rancho, 1st Floor and speak with a Building and Safety Technician no later than 20 days prior to your event.  A Nevada licensed contractor may need to pull a permit for your event.
 
Entertainment/Special Effects
Will there be any entertainment at your event?
Will there be music at your event?
Will there be any fireworks or pyrotechnics?
Logistics
Will Participants/Spectators gather prior to event?
Will you be renting any meter spaces for  your event?
Will you be using any loading zones during event (if so, complete zone variance form)
Security and Safety Plan
Will there be an Information booth, Command post or First Aid Station
Will Metro Police be used
Will City of Las Vegas Marshals be used
Will Security be used?
Will Medical Transport be used?
Will any attendees or participants be `camping out' or staying on the premises overnight?
 (security personal included) 
Security personnel will wear clearly identifiable outerwear clothing
Sanitation and Cleanup
Will there be any additional Trash Cans?
Will additional Roll-off dumpsters be used
Will Portable Restrooms be used? (10% of total must be ADA compliant at each location)
Local and State regulations prohibit the discharge of wash water, cleaning water, trash and debris to the Storm Drain system.  Please contact the City's Environmental Officer for specific information and assistance with your event planning at 702-229-2338.
City of Las Vegas Special Event Application - last revision December 2013
Type of Request:
 CITY OF LAS VEGAS
         Inter-Office Memorandum 
24 Hours Advance Notice is Required!
 Date:
Contractor/Company
Job/Event Name
Location
Start DT
End DT
To Time:
From Time:
Date(s) of Job/Event
Time of Operations/Use:
Contact Name & Title
Phone:
Fax:
Additional Phone:
Nature of Job
Zones:  (Complete a separate request for each zone requested)
This permit DOES NOT include any "Taxi Zones", "Bus Zones", "Red Zones", "Handicapped" or "Metered" areas.  Vehicles parked in these areas are subject to being ticketed or towed!
 Fax# (702) 366-0032.  For questions, call (702) 229-6327
Complete a separate request for each zone and submit to City of Las Vegas Traffic Engineering.
Vehicle Information and/or License number(s)
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The City of Las Vegas Event Office hours are Monday - Thursday from 7:00 am  - 5:30 pm closed Fridays.
 
Contact: Phone: 702.229.6171; FAX: 702.464.7555; Email Events@LasVegasNevada.gov
 
Insurance Requirements
For events held on Public Property, insurance must be obtained and certificates submitted prior to approval of any permit.  
The following are the minimum requirements and identifies the necessary endorsements to be identified as "additional insured".
 
Minimum liability requirements are as follows, subject to modification based on type of event/activity:  
ü Commercial General Liability:  Minimum $1M per Occurrence/$2M Aggregate with a Waiver of Subrogation by Endorsement.  Must include Contractual Liability, Premises and Operations, and Personal Injury (and Fire Damage Legal if activities are in a City of Las Vegas facility)
ü Automobile Liability:  Minimum $1M Combined Single Limit with a Waiver of Subrogation by Endorsement.
ü Workers Compensation.  Nevada Statutory Limits.  Employer's Liability Minimum $1M with Waiver of Subrogation by Endorsement.  
  
Applicant shall submit an ACORD 25 Certificate of Liability Insurance naming the following as additional insureds":  
ü          The City of Las Vegas, its Elected Officials, Officers, Agents Employees and Volunteers.
         495 S. Main Street
         Las Vegas, NV 89101
 
 ü          The Las Vegas Metropolitan Police Department .
         400 S. Martin L. King Blvd.
         Las Vegas, NV 89106
 
         If you use Fremont Street between Las Vegas Blvd and 8th Street, you must also add:  
ü          Fremont Street East Downtown Entertainment District.
         107 N. 6th Street
         Las Vegas, NV 89101
 
 If you use Fremont Street Experience, you must also add:  
ü          Fremont Street Experience LLC.
         425 Fremont Street
         Las Vegas, NV 89101
 
 Additionally,
ü Certificate must include a thirty-day notice of cancellation provision (10 days for non-payment of the certificate premium).
 ü Insurer must be allowed to do business in Nevada or written through a Nevada-licensed broker.
CITY OF LAS VEGAS
Special Event Permit Application
Insurance Requirements
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